page 1 of 4

FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of chief officer for the
fire departnment. The Fire Chief is directly responsible for the
organi zation and adm ni stration of the departnment, for managi ng
all departnent personnel, for planning and research for
department operations, for financial planning and budgeting of
funds, and for public relations and public fire education. The
i ncumbent of this class is also responsible for providing for
enpl oyee training and for devel oping and adm nistering a fire
prevention program in addition to commandi ng operations at the
scenes of major fires or other enmergencies. The Fire Chief has
the authority and responsibility to carry out the duties of the
position independently and is accountable to the chief
adm nistrative officer of the fire protection district, who
reviews and eval uates the work of this class.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Devel ops managenent pol i ci es, and determ nes goals and
obj ectives for the departnment. Organizes the departnent,
creating a structure and depl oyi ng avai |l abl e manpower to provide
fire protection services for the comunity. Revi ews i ncom ng
comruni cations and handles matters or refers them to the

appropriate subordinate. Locates grants available for fire
protection and fire prevention projects and admnisters
grant -funded projects. Provi des for the enforcement of union

contract provisions or for the continued operation of the
departnment in the event of breakdown or failure of negotiations.

Reviews existing or proposed | egislation, regul ati ons,
ordi nances, and court rulings relating to fire departnent
operations to determne if changes in departnment procedures are
needed or to develop policy statenents to be used by the
departnment or by city admnistration. Monitors any | ocal
conditions that may create situations the department may be
cal |l ed upon to handl e. Devel ops met hods which nmay be used to
eval uate productivity. Ildentifies target areas for inprovenment
in productivity and devel ops prograns to inprove these areas.

Establishes a system of performance evaluations for wuse in
maki ng personnel managenent deci sions. Mai nt ai ns pronoti ona
eligibility lists and recomends pronotions in accordance wth
civil service |l aw. Bal ances neeting enpl oyee needs with neeting
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organi zati onal goals. Monitors work pace and progress of
assigned jobs in order to determne if changes in nethod,
additional training, assistance, or additional time are
required.

Coordi nates with Ri sk Manager in collecting and anal yzi ng data
for and devising a Risk Mnagenent Program Devel ops and
i npl ements a safety program for the departnent.

Establishes and mintains a system of |I|ine and staff
i nspections. Establishes an internal affairs review process to
i nvestigate any viol ati ons of the code of conduct for departnment
menbers.

Aut hori zes the expenditure of funds allocated for departnent
operations, making sure expenditures are in accordance with the
budget. Prepares a departnmental operating budget.

Conmpl etes any fornms or records required of the chief of the
departnment. Reviews reports witten by subordinates in order to
determine if jobs were conpleted effectively and in accordance
with departnmental procedures. Wites letters in answer to
written or oral requests addressed to the fire departnment or as
required to handl e needs of the departnent. Wites requests for
grants or other special funds to aid in the operation of the
fire departnment.

Pronotes a positive public imge of the work of the departnent
inthe daily performance of duties. Coordinates the work of the
departnment with related federal, state, and |ocal agencies

rel easing i nformati on and gi vi ng assi stance when needed. Serves
as official department representative at any required nmeetings.
Wor ks wi t h boards and agenci es whose rul es and operations affect
the work of the fire departnent. Serves as departnent
representative to the news nedia. Handles conplaints fromthe
public concerning fire departnment operations or concerning
procedures related to the handling of energency nedical
servi ces.

Determ nes target areas for public fire prevention education
efforts. Devel ops a public education programto neet identified
conmmuni ty needs. Produces instructional materials to be used in
publ i c education prograns. Wites and delivers | ectures, talKks,
or denonstration on fire prevention or related topics.

Reviews work to be done and delegates assignnents to
subordi nates for the effective operation of the departnent.
Sets task priorities and provides subordinates wth the
supplies, tools, and resources needed. Provides for on-the-job
training for subor di nat es. Hol ds  for mal nmeetings wth
subordinates to receive reports, dissemnate information, or
di scuss work problens. |Inspects the appearance of personnel to
insure conpliance with departnental standards for safety and
propriety. Counsel s enpl oyees who are experiencing work
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pr obl ens. Handl es enployee conplaints and grievances.
Mai nt ai ns di sci pline anong departnent nenbers.
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Eval uate trai ning needs, establishes a training programfor the
departnment, and maintains the program by seeing that it is
properly staffed and supplied with training resources. Provides
for outside instruction to neet any training needs not avail abl e
in the departnental training program Serves as an instructor
for formal classroom training.

Oversees the general care, maintenance, and use of departnental
equi pnment, vehicles, and property. Arranges for nmaintenance and
repairs for all equipment and property.

Devel ops and inplenents an energency nmanagenent system and
directs and controls enmergency scene operations, including
directing internmediate conmand staff nenmbers. Directs the
handl i ng of energenci es invol ving hazardous materials. Provides
for and oversees a conmuni cati ons systemfor the departnment, and
i npl ements fireground conmmuni cati ons procedures.

Directs a program of fire inspections developed in accordance
with all applicable federal, state, and |local Ilaws and
regul ati ons. Directs a program of pre-fire planning in order
t hat the departnent m ght be prepared to provide rescue and fire
fighting services. Directs a programof fire investigations to
determine if fires occurring in the jurisdiction were the result
of arson.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be net by filing deadline for applications for adnmi ssion to the
f est.

Must nmeet all requirenments of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified elector of the State of Louisiana, and
passing a civil service exam nation for the position.

After offer of enploynent, but before beginning work in this
cl ass, nmust pass a medi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

MUST MEET ONE OF THE FOLLOW NG THREE QUALI FI CATI ONS

El THER

Must have a bachelor's degree in fire science, fire
adm ni stration, business adnm nistration, public admn nistration,
or other related curriculum and at |east eight (8) years of
progressively responsi bl e experience in fire service positions,
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at least two (2) years of which nust have been in positions
whi ch include adm nistrative or supervisory responsibilities.
Fire service experience nust include work in positions which
woul d provi de background in fire prevention and investigation,
fire training, and related areas of fire departnent operations
and managenent.

OR

Must have an associate degree in fire science, fire
adm ni stration, or other related curriculum or a bachelor's
degree in an unrelated curriculumand at |east ten (10) years of
progressively responsi bl e experience in fire service positions,
at least two (2) years of which nust have been in positions
whi ch include adm nistrative or supervisory responsibilities.
Fire service experience must include full tinme experience in
fire suppression and rescue, and may include work in positions
which would provide background in fire prevention and
investigation, fire training, and related areas of fire
department operations and managenent.

OR

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnent of education and at
| east twelve (12) years of progressively responsibl e experience
infire service positions, at |east four (4) years of which nust
have been in positions which include admnistrative or
supervisory responsibilities. Fire service experience must
include full time experience in fire suppression and rescue, and
may i nclude work in positions which would provide background in
fire prevention and investigation, fire training, and related
areas of fire departnent operations and nanagenent.

STB 01-24-66
Rev 05-20-68
04-26-77
08-28-84
03-02-93
10-24-94
02-01-95



